Alan Howard Waldorf School

Job Profile

Position Title:
Early Childhood Education (ECE) Lead Teacher



Overall Position Objective

The position is responsible for the compliance and delivery of the Toddler and Preschool programs in our  Waldorf Early Childhood Education (WECE) Centre. This program will operate under the Day Nurseries Act.  This includes the preparation and delivery of lesson plans, promoting Waldorf pedagogy to the incoming parent body,  and ensuring the program complies with the policies and procedures as specified by the Day Nurseries Act
Primary Duties & Responsibilities

· Prepare and implement general lesson plans, weekly and daily lesson blocks

· Ensure the program meets all guidelines as specified under the Day Nurseries Act

· Manage overall classroom activities and the supervision of children during regular class hours.

· Prepare for parent-teacher interviews and presentations.

· Organize and lead regular general parent group meetings..

· Organize and meet with individual parents regarding the child’s progress.

· Provide general support services to the faculty.  This includes relief, substitute teaching, classroom supervision, and accompaniment on out-of-class activities.

· Conduct interviews to determine suitability of prospective student applicants and their families.

· Prepare for and attend regular faculty meetings and section meetings

· Prepare appropriate documentation for child study.

· Perform other activities as required.

Additional Duties & Responsibilities

· Active member of school committees.

· Actively participate in annual general events such as the Winter Fair and the school Open House.

Education Experience, Skills & Knowledge

· Certificate in Early Childhood Education or equivalent and/or a Waldorf Teacher Certificate. (A willingness to obtain a Waldorf Teacher Certificate none exists)
· In lieu of the above requirements, 3 to 5 years work experience in an accredited early childhood school program
· CPR and First Aid Certificate.

